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3e. Revisi ; .s vnr lr  research paper

A research paper is a complex project. You need to analyze
your  sourccs ,  syn thes ize  in fo rmat ion ,  o rgan ize  your
thoughts, and present them in a coherent and persuasive
manner. As with a short essay, you must constluct an
argument with a thesis and support ing evidence, but in
the case of a research paper, you wil l  need to analyze and
s,vnthesize much more material.  You wil l  probably have
more counterevidence to address as well .  I t  is unreal ist ic
to expect that one or two drafts wil l  be suff icient to do
jr.rst ice to the project. Give i 'ourself  t ime to revise your
wntlng.

Oons i t l c r i r rg  thc  wh( ) lc  paper  ! l . l

( i o r r s i d c r i n g  w o r r l  c b o i c e  a t r d  g r a r t t t n a r  5 l

[ : a c h  a c a c l e n r i c  d i s c i p l i n e  l t a s  i t s  ( ) w n  p r a c t i c c s ,  o r

( ' onve  n t i ons ,  t ha t  pcoJ r l c  w r i t i ng  i r r  t hc  d i sc i p l i nc  f o l l ow

when engagcd in a sctro lar ly  c l ia loguc.  
' l ' l lcse 

c() l lvent i ( )ns

a rc  no t  ha rd -and - f as t  r u l cs ,  l r t r t  f o l l ow ing  t hcm w i l l  n t ak t r

i t  easicr  fbr  you to l )ar t ic ipate in ar t  acaclemic c()nversat ion

i n  you r  f i e l c l .  Mo re t i v c r ,  r l r any  l t i s t o r i ans  a re  cxce l l c t r t

s t y l i s t s .  You r  i ns t r uc t c t r  w i l l  pay  a t t e t r t i o l )  t o  you r  w r i t i l l l . a ,

so  you r  a t t e r t r l ) t s  t o  l ca r t r  a r t d  f o l l ow  t l l e  co t t ven t i t l n s  o f

the disc ip l ine wi l l  bc not ice<l  -  and worth thc efkrr t .  
' l -h is

st 'c l ion f i rs t  looks at  gcncral  convent ior)s o l  rvr i t ing history

papers ancl  t t ten turns to concerns of  word choice and

grarnmar.

4a. Considering the whole paper

4a-7. Your relationship to your subiect

When you write a history paper, you are not engaged in
creative writ ing. Rather, you are forming a relat ionship of
sorts with real people and events whose integri ty must be
respected. I t  is useful to keep in mind sevetal conventions
historians have establ ished for such relat ionships.

RF.SPECT YOUR SUBJEC'l'. The people who lived in the past
were not necessarily more ignorant or cruel (or, conversely,
more innocent or moral) than we are. l t  is condescending,
for exanrple, to suggest that any intel l igent or insightful
person was "ahead of his or her t ime" (suggestinS, of
course, that he or she thought the same way we do).

Do NoT GE\I,RALIZE. Remember that groups are formed
of individuals. Do not assume that everyone who l ived in

4 a .

4 b
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the past believed the same things or behaved the same

way. Avoid broad Seneralizations, such as "the Middle Ages

was an age of faith." At best, such statements are clich€s'

More often than not, they are also wrong.

AVOID ANACHRONISM. An anachronistic statement is one

in which an idea, event, person, or thing is represented in

a way that is not consistent with its proper historical time'

For example, "Despite the fact that bubonic plague can

be controlled rvith antibiotics, medieval physicians treated

the i r  pa t ien ts  rv i th  ine f fec t i ve  fo lk  remed ies ' "  Th is

sentence includes two anachronisms' First,  although

antibiotics are effective against bubonic plague, they had

not yet been discovered in the fourteenth century; it is

anachronist ic to mention them in a discussion of the

Middle Ages. Second, it is anachronistic to iudge medieval

m e d i c i n e  b y  m o d e r n  s t a n d a r d s .  A  m o r e  e f f e c t i v e

discussion of the medieval response to the bubonic plague

would focus on fourteenth-century knowledge about

health and disease, theories of contagion, and sanitat ion

pracuces.
In short, you should not import the values, beliefs, and

practices of the present into the past. Try to understand

the people and events of the past in their own contexts.

Illi AWAnFI OIr Y()UR ()WN lllASI'lS. We naturally choose to

write about subjects that interest us. Historians should

not, however, let thcir own concerns and biases direct the

way they interpret the past. A student of early modern

Europe, for example, might be dismayed by the legal,

social, and economic limitations placed on wonlen in that

period. Reproaching sixteenth-century men for being

"selfish and chauvinistic" misht forcefully express such a

student's sense of indignation about what appears to

modern eyes as uniust, but it is not a useful approach for

the historian, who tr ies to understand the viewpoints of

people in the past in the social context of the period under

study.

4a-2. The introduction and thesis

The introductory paragraph of your paper is in many ways

the most important one and, therefore, the most difficult

to write. In your introduction, you must (1) let your readers

know what your paper is about, (2) put the topic of your

paper into context, and (3) state your thesis - the position

you are going to take on the topic \bu must also attrac't

y o u r  r e a d e r s '  a t t e n t i o n  a n d  i n t e r e s t  T h e  o p e n i n g

paragraph, then, has to frame the rest oi the paper'  and i t

has to make readers want to continue readlng'

There is no magic formula for writing an effective first

paragraph. You should, however, keep these conventlons

in mind.

DO NOT OPEN WI'IH A GLOBAL STATEMIINT' Unsure of horv

to start, many students begin their papers with phrases

like "Throughout history" or "From the beginning of time"

or "People have always wondered about' ' ' ' " You should

avoid bioad generalizations like these' First' you cannot

prove that they are true: How do you know what people

have always thought or done? Second, these statements

are so broad that they are virtually meaningless; they offer

no specific points or details to interest readers' Finally'

such statements are so general that they give readers no

clue about the subject of your paper' In general' it is much

more effective to begin with material that is specific to

vour toPlc.- 
For example, the following opening sentence comes

from a student's first draft of a paper on William Harvey'

the seventeenth-century physician who discovered the

circulat ion of blood:

I l rom anc i tn t  t l l l l cs ,  peop lc  f ravc  a lways  bccr l  in tc r ts t td

i t t  t l t t ' l t t t n t a l l  I l r t d y  l t t t l  l l ( ) w  i t  $ ( ) r k \ '

Although, strictly speaking, there is nothing wrong with

this sentence, it is not a particularly effective openlnS'

l-or one thing, i t  is such a general statement that readers

wil l  be incl ined to ask, "So what?" In addit ion' i t  grves

readers no indication of what the paper is aborrt' Will the

essay examine ancient Greek medical theory? Chinese

acupuncture?  Sex educat ion  in  twent ie th -century

American schools?
In revising the sentence, the student eliminated the

general statement altogether and began instead with a

Iescription of the intellectual context of Harvey's work:

For  the  scho lars  and phys ic ians  o f  s ix tecn th-ce l l tu rv

t ' lurope, observatiol l  and experitnentation bcgan t() re f  l i lct

au thor i ta t i ve  tex ts  as  thc  most  impor tan t  s t lu rcc  o f

information about hunlan anatomy and physiokrgv'

From this short sentence, readers learn four things about

the subiect of the paper: the time frame of the discussion
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scient i f ic  data \scre createcl

racism.

bv  h i s  on r l  P r c l ud i ccs  and

,tht sirteenth century)' the place (Europe)' the people

involved (scholars u"O pf'y' i luns)' and the-topic (the

rclationship between uriitiority and experience in the

studv of human pr'v'ior"gvl' it""g"t:, 
::l:tjitv 

is also

piqued bv the q"t'tiot"i*frii"d in the oP"l]19.:''ut"*""t'

if rrv aid experimentatiottit gi" lt 
t:lli:."^"1::noritative

texts? Was this change u *Ui"i' of controvetsy? Who was

involved? How did tni'?u"gt in method affect the

science of biology uto it'" ftutiice of medicine? In other

words, this opening 
"tt t t t" t  

makes readers want to

continue reading; ttreywant to know the author's thesis'

IN(]LUI)I] YOUR THI,SIS IN THE I.IRS.T PAII'AGRAPH. If YOUT

opening sentence has been effective' it will make your

readers want to ft"o* tft"t'*uin point 9f 
yo.tt paper' which

;;;; i ;;i "' l'l*i:: J*;J:::*il^?ffi fi'tri
il:::trJ,:,t:lJ#ffi *-""v*r'"" witriin it untir
vou become sliitt"o in,uiii,lg uuo"t h.istory,,however, it

is best to keep your introduciion short and to state your

thq5is i r l  the f i r r t  ParagraPh'
Your thesis *t't't t'l to'e than a description of your

toPic or . 'tut"*"'lt"of i^ti' ti should inform readers of

vour interpretation ol tile mut"'iutt you-have read and

ihe conclusior" you r-tJu" '"utrt"it (1"'t '  additional

information on the tilt"' '"" O ."') ln-T"jlowing 
is the

first draft of a thesis statement from a student paper on

Samuel George fulo'tnr" u nineteenth-cen'tfrY physician

and scientist who wrote several influential t:t""t1t::-':1

craniometry, the nineteenth-century sclence of measuilng

thc human skul l :

Mortolr rncasuteo rhe sizc and shapc of huntan skul ls trom

v a r i o u s  r a c i a l  a n c l  c t h n i c  g r o u p s '  c o n c l u d i n g  t n a t

( laucas ians  nau t i '  tu 'g " "  iLu t t '  and  wcrc  th t re fo re

superior to al l  othcr raccs'

This is not really a thesis at all' While it is an accurate

description of *ftx fufo'ton did' it does not tell readers

anything tney couldn't  learn from the most cursory

t"Jat"s Jt on" or Morton's books'

Now look at the revised version of the thesis:

Morton and his contemporaries uscd his skul l  studies'

which he ,",o *"ril'.nn.'iive and 
:uintttlt]ve' 

to iustify

their bt ' l ief in the superiori ty of the 
,C-al lcasian 

race;

however, a ctose cxamination of Morton's work reveals'  as

Stephen 1", 
"cl" iu^n^t 

suggested' that his supposedly

This version of the thesis provides *.o.t"..'hu,1 a simple

description of what ftf-to" did or said' Having studied

Morton's works thoroughly and carefully' the writer has

now come to a conclufion: Despite appearances to the

;;;;t;;M.tton's studies were not scientific' and his data-

col lect ing procedures were biased by his preiudices'

Moreover, this thesls also tells readers why the writer

thinks his topic is historically significant: t"""1-t^:l:y:

are important because they provided his contemporarres

with a seemingly screntificlustification forracism' Finally'

this thesis statement anticipates the type of argument that

will follow: The paper examines Morton's skull studies'

discusses the ways in which they appear to be scientific,

demonstrates the ways in which they are not scientific'

and reveals the hidden biases and assumptions behind

them.Fora l lo f these ' "u 'o t " ' therev isedthes is ismuch
more effective than the draft thesis'

PLAN l'o REwRI'l ll Y()UR oPI:NING PARA(;lLAPlI' lf you are

having trouble beginning your 
lap.erl  l l t : t  "  

rough'

temporary opening paragraph' and return to i t  when you

;i;tr;y.;. first araft of the entire paper' The act of writing

your draft will help you clarify your ideas' your topic' and

your argument' lt may ut'o n"ip soliclify your thesis and

your oPening'

4a-3. The bodY

In your introductron, you present y<l",1::O'-"o and state

;;i;;;;;i '. tn sut'seque".t pu'ul,'111':J"" provide

evidence for your tnesii and answel any obiections that

cou ldbemadeto i t . Ihe fo l low ingadv icewi l lhe lpyouto
*rit" *"tt-o,ganized paragraphs and make your argument

clear and convincing'

BT]GIN EACH PARAGRAI,H WI'IH A 'IOPI(] SF]N.I I.]N(]I,]' EACh

paragraph should have one driving idea' which is usually

asser ted ln the f i rs tSentence,or t t lp icsentence. l f youhave
made an outline, your topic sentences *itt 

9t' 
d:iT-Tl

the list you made of the main points you wish to cover ln

;;;;"P"t (For advice o" t''tukittg an outline' see p' 41')
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MAKE CLEAR CONNECTIONS BEIWFIEN IDEAS' Each body

paragraph provides evidence for your thesis in the form

of examples, stat ist ics, and so on' To be convincing'

however, your evidence must be clear and well organized'

Transitional words and phrases tell your readers how the

individual statements in your paragraph are connected'

To choose transitions that are appropriate, you will need

to consider how your ideas are related to each other' Here

are some transitional words or phrases that you miSht

use to indicate particular kinds of relationships:

. To compare: also, similarly, Iikewise

. To contra st: on the other hand, although, nevertheless,

despite, on the contrary, stitl, yet, regardless, nonetheless,

notwithstantling,, whereas, however, in spite of

. To add or intensify: also, in sddition, moreover,

furthermore, too, besides, and
. To show sequence: firsf (and any other numerical

adiectives), last, next, f inal ly, subsequently, later,

ultimatelY
. To indicate an example: for example, for instance,

sPacificallY
. ' fo  ind ica te  cause-and-e f fec t  re la t ionsh ips :

con.sequently, as a result, because, accordingly, thus,

since, therefore, so

Do N()t wANl)ER OII LIIIi SUli.JIl()t' If you include a lot of

irrelevant information, you will lose momentum, and your

readers wil l  lose the thread of your argument'  Be ruthless:

El iminatc al l  extraneous material from thc f inal draft of

your paper, however interesting i t  may be' For instance, i f

you are writing about the role that Chinese laborers played

in the westward expansion of the American railroads, do

not spend three paragraphs discussing the construction

of the steam locomotive. I f  your paper concerns the

American govcrnment's treatment of Japanese cit izens

during World War II, do not tligress into a discussion of

naval tactics in the Pacific theater' Similarly, you should

avoid repetition and wordy sentences'

WRI'I'ING IARA(IRAPHS: AN LXAMPLh'. Here is a paragraph

from the first draft of a paper on Chinese relationships

with foreigners during the Ming period:

The Chinese were wil l ing to trade with barbal ians' 
' fhey

cl istrustecl foreigners. Jesuit rnissionaries wcre able to

es tab l i sh  contac ts  in  Ch ina .  Dur ing  the  sevcntecnth

{a. Considering tlrc wltole PaPer

century,  they acquired the patronagc () l  i l l lp i ) r tJ I l t  i ) t t ic ia l \ '

They were the emperor 's  advisers Cl l i l t tsc r r t rn l t l l  bot t t ld

t he i r  f ee t ,  a  p rac t i ce  t ha t  man l  Eu ropca r l s  r l i s l i ked '

Relat ions between China and Europe detcr ioratcd in tne

eighteenth century.  The Jesui ts were rv i l l ing to acconl-

modate themselves to Chinese culturc. Chinese culture n as

of  great  interest  to the scholars of  Enl ightenment Europc

Matteo Ricci  learned about Chinese cul ture and becarne

f luent  in Mandar in.  He adopted the robes of  a Chinesc

scholar .  He thought that  Chr ist iani ty was compat ib le wi th

Con fuc i an i sm .  The  Jesu i t  m i ss i ona r i es  had  sc i en t i f i c

knowledge. In the eighteenth century, the papacy forbade

Chinese Chr ist ians to cngage in any form of  ancestor

worship.

This paragraph is very confusing. In the first place, it

has no clear topic sentence; readers have to guess what

the writer's main point is. This confusion is compounded

by unclear connections between ideas; the paragraph lacks

transi t ional  words or  phrases that  a ler t  readers to the

connections that the writer sees between ideas or events.

The paragraph is also poorly organized; the writer seems

to move at random from topic to toplc.

Here is a revised version of the same paragraph:

' t  
hc Chinesc of  thc Ming dynasty we rc dee Ply st tspi t iour

of  forc igncrs;  r lcvcr fhclcss,  Icsui t  n l iss ionar ies were ; rh l t  t ' t

achieve posi t ions of  honor and t rust  in the int l lcr ia l  court

t r l f imatc l /  se rv in l r  the empcror as scholars arrd adviscrs ' l l

/ i rs l  g lance,  th is pt tct lc l tncr lon sccnls baf f l ing;  t lpol l  c loscr

considerat iot t ,  l r t twcver,  i t  bcct lmcs c lear that  the . lest l i ts '

success  was  c l uc  t o  t hc i r  w i l l i ngn t ' s s  t o  accon lm( ) ( l a t t '

themsclves t t l  ( lh incsc cul ture.  l ror  cxotnple,  onc of  thc n lost

sur:ccssful  of  thc car ly . lcst t i t  l l r iss ionar i t :s ,  N' [at tco Ricci ,

s tecpecl  h imscl f  i t t  ( lh inesc cul turc r rnrJ becamc f luel l t  i r t

Manclar in.  
' lb  

win the rcspect  of  thc t r t lb les,  l te a/so adol l tet l

thc t 'obcs of  a ( lh incse scl t t t lar .  Mon:ov(r ,  he e rr iphasizct l

t h c  s i m i l a r i t i c s  b e t w c e n  C h r i s t i a n i t y  a n d  C h  i l t t s t

t radi t ions.  IJccat t .sc of  their  wi l l ingness to a( lapt  to ( -h intsc

cul turc,  Jcsui t  missionar ies were accepted by thc in lper ia l

cou r t  un t i l  t hc  e i gh teen th  cen tu r y .  l ) i f f i cu l t i e s  a ros t

however,  whcn thc papacy forbacle ( lh inesc ( lhr is t i i t r l \  t ( )

engagc in many t radi t ional  cust t l tns,  inc l t rc l i r lg an\  l ( ) r l l l

o f  ances to r  wo rsh ip .  As  a  r csu l t  o f  t he  ch t t r ch ' s  i r l t r t . t s i t t g

unwi l l ingncss to a l low such pract ices,  re lat io l ls  bt t \ \ ' t t l l

China and Europe detcr ioratcd.

This paragraph has been improved in several rvavs. first.

a tooic sentence,  which is  under l ined,  has been added to

-19
48
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the beginninS. Readers no longer need to Suess that this

p"r"gl'.ptt *ill udd"tt the apparent,contrast between

ii*t"i.t,tr-...ttury Chinese 
""pitiott 

of foreigners and the

imperial coutt's acceptance of Jesuit missionartes'
-^-- 'S".o.td, 

the author has clari f ied the connections

U.t*""., ideas by including transitional words and phrases'

These transitions, which are italicized' illustrate several

oiii"r"", kinds of relationships, including contrast, cause

and effect, sequence, and so on' and allow readers to follow

the writer's argumenr'-^- 
ff-rira, the faragraph has been reorganized so that the

relationships between events are clearer' For example' the

revised paragraph states explicitly that relations between

China and European misi ionaries deteriorated in the

"tg^ft i""", f t  
. . .r t ,"y because the church became less

u.1o--oauting to Chinese customs' a relat ionship

obscured in theor ig ina lparagraphbypoororgan iza t ion .
Finatly, the wrlter hu' temou"d references to the

prJ.. oi foot binding and to European interest in China

lurir-rg the Dnlightenment'  Both are interesting but

irrelevant in a paragraph that cleals with Chinese attitudes

toward [,uroPeans'

ANl' t( ] IPAfl l  AND RI'SPONI)' fO ( lOUNlIIRLVIDliN(l l i  ANI)

COUNl'LItAlt(;UMI'lN'l S' Historical issues are seldom clear-

cut, ana nistorians often disagree with each other' l'ffective

;;; ; t t  acknowledgc disagreement and.dif fering view-

poirrtr. If you discover information that does not support

iour  t t tes is ,  do  no t  suppress  i t '  I t  i s . impor tan t  to

acknowletige all of your aitu' yot' should try to explain

io yo*, ,"uld"t, why your interpretation is valid' despite

the existence of counterevidence' but do not imply that

yo.r, t.r,"rpt"tation is stronger than it is by eliminattng

data or falsifying your information'

A stucient writing about the French Revolution' for

instance, might argue that the average Parisian worker

became a revolut ionary not as a result of reading the

political arguments of ifre Entightenment thinkers but

rather from desperate economic need' But the student

.ur,rrro, ignore the fact that many Parisian workers had

read such works and that Enlightenment thinkers were

oli"r, q,ro,.a in the popular press' Ruth:l' a successful

paper would actnowtedge these facts and attempt to show

ihut 
"ao.to-ic 

need was a more important or more

immediate catalyst for political action'

Remembet, too, that it is important to treat opposrng

viewpoints with respect '  I t  is perfect ly legit imate to

disagree with the interpretat ions of ctthcr historians' In

disagreeing, however, you should never resort to name-

.attiig or irersimplifying or otherwise d.istorting opposing

ooint i  of view It  is important to understand oPposlng

irguments and respond to them fairly'

4a-4. The conclusion

Your paper should not come to an abrupt halt' and vet

you Ot not need to conclude by summarizing everything

thut yo., have said in the body of the text' It is usuall-v

best to end your paper with a paragraph that states the

most important conclusions you have reached about your

subiect ind the reasons you think those conclusions are

significant. You should avoid introducing new ideas or

in io rmat ion  in  the  conc lus ion '  I f  an  idea or  fac t  i s

important to your argument, you should introduce and

discuss it earlier; if it is not, leave it out altogether'

4tr. Considering word choice and

grammar

It is essential that your writing follow the rules of formal

Eng l ish  gru t t *u r .  H is to r ians  are  ius t  as  conccrned as

nnltisfr piofessors with grammatical issues such as comma

placement, subiect-verb agreement, sentence fragments'

misp laced moc l i f ie rs ,  run-on  sentences '  and unc lear

antecedents. If you are using a computer' a grammar-check

program will help you avoid some of these mistakes' but

it it-t-to substitute for learning the rules'

It is beyond the scope of this manual to cover the basic

rules of grammar. Any goocl stylc guide or writing manual

will offei plenty of advice for writing clear grammatical

sentences. (See Appendix A for a l ist of guides ) The

following maior points are uscful to keep in mind u'hen

you write in historY.

4b-7. Word choice

The words that you choose to express yourself with are a

reflection of your own style' Nevertheless' herc are 'i fcrr

guidelines.

A V O I D  ( I O N V E R S A ' f l O N A l '  l ' A N ( i U A ( ; l : '  S I  \ \ ( ' '  \ \ l )

JARGON. Because history papers are usuallv tL)rr l lJI \ ' r)u

snouta use formal language rather than cc'rnversatiottal
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,anguageand:lTg:.::-Tliil',]!i,iil?iiii,tl:i."i::X:
acceptable in convetsatr .on is too;;; 

" 
major player" in an event' this expressr

informal for a history paper' In addition' slang often

sounds anachronistic' Histo'ians do not usually describe

an aggressive individual as being "in your face"; people

are "k i l led,"  not  "uumped of i "  Words wi th double

meanings should be used only in their conventional sense:

Usec r r r r l andho t to re fe r to tempera tu reand . rad i ca l l o
describe something .*ar"*. oi on the polit ical left '

Awesome should generally be reserved for awe-inspiring

things l ike Gothic tuiit"atutt ' You should also avoid

;"t-#, "t 
,p.J"tt"o language' which can often obscure

your meaning'

MAKE,  YOUR I ,ANGUA( ;F ]  AS CI 'F ]AR AND SIMPI 'E  AS

PoSSIRLE. ln an effort to sound sophisticated' students

sometimes use a thesaurus to find a "more impressive"

word. The danger ot titi' approach is 
:hlt,th: 

new word

might not mean qulte '"t'uiyott intended' I" s"":lilj::

s h o u l d u s e t h e S i m p l e s t w o r d t h a t m a k e s y o u r m e a n r n g
clear. Do not use a four*yllable word when a.single syllable

wi l ldo .Donotusef iveworc ls (suchasduet t l the in f luence
rrf ) where you can use one (because)'

AVOII) BIASED LANGUAGF" Always take care to avoid

words that are gender-biased or that have negative

c o n n o t a t i o n s f o r p a r t i c u l a r r a c i a l ' e t h n i c ' o r r e l i g i o u s
groups. You should 'l*"' u'" expressions that are clearly

l"t.l","ty In addition' you should be aware that many

words  tha t  were  once 'acceptab le  a re  now deemed

inappropriate' fo' 
"*utpt"' 

th" t"" of masculine words

;;;;;";""t to refer to both men and women' once a

common practice, is now considerecl sexist by many' Use

iio,^oniin'a or pettple rather than mankind' and do not use

a masculine pronoun to refer to people of both genders'

ln an attempt to avoid sexist language' students

sometimes find themselves making a grammatical error

instead. For example, in trying to eliminate.the masculine

pronoun hi 's in the '""t" ' - ' i "  "Each individual reader

shoult l formhi 'so*' ' topt.t tot""astudentmaywrite'"Fach
individual reader should fotm their own opinion'" The

problem with this new version is that the pronoun their is

plural,  whi le the antecedent'  the word indivit lual '  is

singular. The first version of the sentence is undesirable

because it sounds 'oi't' uttO the second is unacceptable

because i t  is  ungrammat ica l '  A grat r l : : l : : : ' ' : i ' r  " ' : :n :

;;;;; i , l ' tnaii, io.tul readers should !()rnr th(rr "1r: '

opirt lortr." In this sentence' the antecederlt rr( ' l ' j( 'r\ '  '1l l\ l

ili" prono.,.t (their) ate both plural'

It is also important to 
"iit" 

that you cannot alrr'avs

,.tf on the books you are reading to alert vou to biastr]

language. For example, the author of a fairly recent stud\'

of the origins of racism consistently refers to Asian peoplt

as "Orientals," a term that was not generally thought

;;-;;i"ty at the time of the book's publication' Sinct'

,t"nlno*"n"r, the word Oriental has come to be seen as

having a Western bias and should therefore not be used'

;;;l'"; example is the term Negro' which once was a

t;;;Ait"tmused to refer to people of African descent

Today, the preferrecl term is black or African Americatt'

No'tF.: You cannot correct the language of your sources'

If vou are quoting directly' you must use the exact wording

;1;#;il",^i?"r"ang anv racist ol s.exist language' Ir

you are  paraphras ing"o '  " " t tu r iz ing  
a  paragraph

i.","- i"S biased language' you might want to use

nonbiased language *ft'"" ii doesn't distort the sense of

thesource.otherwtse,putbiasedtelmsinquotationmarks
to indicate to yout '"od"" that the words are your source's

and not Yours'

4b-2. Tense
'fhe events that historians write about took place in the

purt;  tn"r"tore, historians conventional ly use the past

tense'StuclentsaleSometimestemptedtouse-thchistorical
pr"r"rl1 a""," for dramatic effect or to make the scene they

are tlescribing come alive' as in this example from a student

paper:

' fhe batt lc lagcs al l  around him' btt t  thc squirt  is brrvt

and acquits himse l f  wel l '  I lc clcfcnds his lord fearlessl l 'al ld

k i l l s t w c l ( ) t t n c { : n e m y . ^ S t h c f i g h t i n g e t r d s , h e k l r e e l s
bcforc l t is krrcl on thc'batt lcf icld'  thc bodies of thc dcad

ancl clying al l  arouncl hirn'  His lord draws his sworcl al lLl

i"p, i t 'ugoin't  the squirc's shoulders"l  hc-squire'has proven

his worth, and this is his rcwarcl;  i rc is now a kniglt t

This use of the present may be an effective' device if vou

are writing fiction, but it is awkward in a history paper'

First, readers might tecome confused about whether the

e v e n t s u n d e r d i s c u s s i o n h a p p e n e d i n t h e p a s t o r i n t h e

."{tmFf
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p r e s e n t ,  e s p e c i a l l y  i f  t h e  p a p e r  i n c l u d e s  m o d e r n

assessments of the issue' Second, use of the present makes

it easy for the writer to fall prey to anachronism (see p'

44). Perhaps more important, writing in the present sounds

artificial; in normal conversation, we talk about events

that happened in the past in the past tense' The same

approach is also best for writ ing.

The present tense is used, however, when discussing

the contents of documents, art i facts, or works of art

because these still exist in the present. Note, for example,

the appropriate use of past and present tenses in the

following descriPtion :

Columbus sai lecl across an "occan sea" far greater than he

init ial ly i tnagined. 
' l 'he aclmiral 's lournal Iel ls us what

Coluntbus thought he woulcl f incl:  a shorter expanse of

water, peppercd with hundrccls of hospitable islanris '

The events of the past are referred to in the past tense

(sailetl, imaginecl, thought), and the contents of the lournal

are referred to in the present (lcll.s).

4b-3. Voice

In general,  historians prefer the active rather than the

passive voice. In the active voicc, the subiect of the

sentence is also the actor:

l)uke Wil l iarn of Nolrnantly cottt l t tcrct l  l inglarlcl  in lO66'

B y  t h e  s c v e n t h  c c l r t u r y ,  t f r c  ( l h i n c s c  h a d  i l l v t l l t c d

grtnp<twdcr,  which t l ) t 'y  t tsccl  t< l  n lakc f i rc 'works '

Ernpcror ( i ia  t ,ong,  wi th | tcnch nl i l i tary ancl  I raval  support ,

uni ted Viet t ram in luoz.

ln the passive voice, the subject of the sentence is not the

actor but is acted on:

l ingland was cot t t l t tcrcd in 1066.

' l he  p roccss  f o r  mak ing  gu t t powde r  was  known  i n  t hc

sevcnth centurY.

V ie t r t am  was  un i t ed  i n  1802 .

Several difficulties arise when you use the passive voice'

Persistent use of the passive voice can make writing sound

dull. More important, however, the passive voice can otten

obscure meaning and create unnecessary confusion' And

4b. Considering tt'ortl clt,:tice and gruruti'i

as you can see from these examples' readtrs cann()t al$avs

tel l  who the actor is. We are not told, for erample, rvho

conquered Engiand or who invented gunporvder.

Use of the passive voice also allows \'-riters to avoid

the complexit ies of some historical issues ln the sccond

example/ for instance, moving from the passire to t l ' t t :

act ive voice forces the writer to be more specif ic: lhe

Chinese invented gunpowder, but they used it for nlaking

fireworks and not for firing weapons. Similarly, in the third

example, use of the active voice makes the writer think

about who united Vietnam in 1802, which leads to a

consideration of the relationship between Emperor Gia

Long and the French military in bringing about that unit\'.

In addit ion, using the passive voice in the expressions

"it can be argued that" or "it has been argued that" is

equivocal. The first expression suggests that the writer is

unwilling to take responsibility for his or her arguments'

If your evidence leads you to a certain conclusion, state it

clearly. Using passive expressions like "it can be argued

that" suggests that you are not real ly sure that your

evidencc is convincing. Similarly, the expression "it has

been argued that" confuses readers: Who has madc this

argument? How many people and in what context?

Readers must have this information to evaluate your

argument. Moreover, use of this expression can result in

plagiarism. I f  someonc or scveral persons have argued a

particular point, you should identify them in your text

i tself  and in a citat ion.
'Ihis is not to say, however, that you should never use

the passive voice. Here, for exarnple, is a descript ion of

the Holocaust (verbs in the passive voice have been

ital icizcd):

l l i t l c r  cngagcd  i n  t l l c  s ys te l na t i c  and  ru th l css  t r l t r t t l t ' r  t r i

thc Jewish peoplt'. In 19.33, .fcws tucrc fitrbiddL'tt to holti

publ ic  of f icc;  by 1935, they w(rc depr ivt :d <>l  c i t izct tship l t l

a l l ,  over s ix m i l l ion .Jcw s wcrt '  k i l lcd as part  t l f  H i t  le  r 's  "  f  i r la l

so  l u  t  i on .  "

In th is passage, the wr i ter  wants to draw readers '  at tent i ( ) I l

to the recip ients of  the act ion -  the s ix mi l l ion Jet ls  k i l lcd

in the Holocaust. The persons acted on are more irnportallt

than the actor .  The passive voice,  which focuse s at te nt io l l

on the v ict ims,  is  therefore appropr iate here.

The passive voice,  then,  can be ef fect ive,  but  i t  s i rould

be used only occasional ly  and for  a speci f ic  reason.

5 )
54
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4b-4. Use of the pronouns I, me, and you

Until recently, most professional historians used the

oronouns I me, andyousparingl-v' if at atl' This convention
'has 

been changing, however, and these pronouns are

beginning to appear more regularly in history, books and

tti."ui"tii.f.r. aittto.'gft many instructors still prefer that

itudents avoid personal pronouns whenever possible' an

it.r"uring number of professors find their use not only

;;;; i ;; i . but actuailv preferable,to more labored

constructions like "this 
""id"tttt 

leads one to conclude

that." Since the conventions governing the use of personal

Dronouns are in flux, it is best to consult your instructor

ibout his or her Preferences'

Quoting and
Documenting Sources

5a. Using quotations 57

5b. Avoiding plagiarism 61

5c. Documenting sources 64

5d. Using quotat ions and document ing
sources: An example 66

.5e. Documentation models: Notes and
bibliographic entries 69

5f. Samplc pages from a student research
paper 93

Any history paper you write reflects your careful reading

and analysis of primary and secondary sources. This

section offers general guidance in incorporatlng source

mater ia l  in to  your  wr i t ing  th rough paraphrase and

quotation. I t  also explains the conventions historians use

to cite and document sources and will hclp you avoid the

ser ious  o f fense o f  p lag ia r ism.

5a. Using quotations

Quotations are an important part of writ ing in history.

Quotations from primary sources provide evidence and

support for your thesis. Quotations from secondary sources

tell your readers that you are well informcd about the

cur ren t  s ta te  o f  rcsearch  on  thc  i ssue tha t  you  are

examining. However, some students go to extremes,

producing papers that are l i t t le more than a series of

quota t ions  loose ly  s t rung together .  No mat te r  horv

interesting and accurate the quotations, such a paper is

no substi tute for your own analysis and discussion ot

sources. In general,  you should minimize your use oi

quotations, and you should choose the quotations vott

do use with fJreat care.
The following guidelines will help you to decide n'htrr

to quote and how to use quotations effectivelv.

DO NOI ' ( lUOTl l  IF YOU ( lAN PARAPHRASI: .  sul l jn lar l l l l lg

or  paraphrasing in your own words is  usual lv  preierabl t
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